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October 14, 2016 

 
TO: All Registered Lobbying Firms 
 

RE:  2017 – 2018 Registration Renewal 

 
 
The period for lobbying firms to renew their registration for the 2017-2018 Legislative 
Session begins November 1 and ends December 31, 2016.  This notice provides 
important information that will assist you in renewing your registration for the upcoming 
session. 
 
FILING – Paper AND Electronic  
 
Firms must submit the required registration documents on paper bearing the original 
signatures of responsible parties.  Registration forms are available online at: 
 

http://www.sos.ca.gov/campaign-lobbying/lobbying-disclosure-requirements/lobbying-
forms-instructions/.  

   
In addition to the paper requirement, firms may have an electronic filing requirement.  
The registration documents may be submitted electronically by utilizing either: 
 

1. The Secretary of State’s free online filing system known as Cal-Online.  (Log on 
to https://cafile.sos.ca.gov/CalOnline.)     OR 

 
2. The service of a Secretary of State-certified electronic filing vendor.  (Log on to 

http://www.sos.ca.gov/campaign-lobbying/electronic-filing-information/ for vendor 
filing information.) 

 
 
 
 
 

http://www.sos.ca.gov/campaign-lobbying/lobbying-disclosure-requirements/lobbying-forms-instructions/
http://www.sos.ca.gov/campaign-lobbying/lobbying-disclosure-requirements/lobbying-forms-instructions/
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LOBBYIST ETHICS COURSES 
 
Individual lobbyists are required to complete an ethics course as a condition of 
registration to lobby.  Lobbyists renewing their lobbying certification must take the 
course by June 30, 2017, if they have not completed the course in the previous 12 
months.  New lobbyists must complete the course within 12 months of registering.  
Please contact Stacey Medlock at Stacey.medlock@sen.ca.gov with questions on 
ethics course registration. 
 
Included with this mailing is a 2017-2018 Legislative Session Lobbyist Ethics Course 
Requirement information sheet and sign-up form.  An electronic version of this sheet 
may be found at: 
 
http://seth.senate.ca.gov/sites/seth.senate.ca.gov/files/Lobbyist-signup-form.pdf 
 
The fee for the ethics course is separate from the registration fee required for each 
lobbyist certification (Form 604) which you pay to the Secretary of State’s Office when 
you file your registration documents. 
 
LOBBYING FIRM REGISTRATION REQUIREMENTS 
 
To renew your registration, the following items must be filed with the Secretary of 
State’s Political Reform Division: 
 

1. A completed Lobbying Firm Registration Statement (Form 601).  Please include 
your fax number or e-mail address to assist us in contacting you to verify your 
registration information. 

 
2. A Lobbying Firm Activity Authorization (Form 602) completed by each entity that 

employs or contracts with the lobbying firm and is listed on the Form 601.  The 
Authorization must include Page 2 of Form 602, “Nature and Interests of the 
Lobbyist Employer.”  Only one category box may be checked in Section E. 

 
3. A Lobbyist Certification Statement (Form 604) completed by each of the firm’s 

lobbyists.   
 
 
 
 

mailto:Stacey.medlock@sen.ca.gov
http://seth.senate.ca.gov/sites/seth.senate.ca.gov/files/Lobbyist-signup-form.pdf
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4. A recent photograph of each of the firm’s lobbyists.  Photograph requirements 
include:   
 

a. The photograph should accurately represent the current appearance of 
the lobbyist.   

b. The photograph should be limited to the lobbyist’s head and shoulders 
area. 

c. Photographs may be in color or black and white. 

To ensure proper identification of each lobbyist, each photograph needs to be 
tagged.  The identification tag must include the lobbyist first and last name, 
telephone number and the employer’s name. 
 
Please tape an identification tag to the back, lower portion of the photograph 
ensuring the information is visible when looking at the front of the photograph 
 

5. A registration fee in the amount of $100 for each lobbyist.  (Fee increase per SB 
1001, Chapter 506, Statutes of 2012.) 

 
When submitting registration materials to the Secretary of State’s Political Reform 
Division, include all required documents in one package, including all appropriate 
remittances, authorizations, and photographs. 
 
Registration amendment information filed after January 13, 2017, will not be reflected in 
the initial version of the online Lobbying Directory.  A chart for amending 
employer/coalition registration information is enclosed. 
 
Sincerely, 
  
 
 
 
CHRIS REYNOLDS, Chief 
Political Reform Division 
 
Enclosures: •Photograph tags 
  •Lobbying Firm Initial Registration Reference Chart 
            •Lobbying Firm Amended Registration Reference Chart 
                      •Lobbyist Ethics Course Requirement information sheet and sign-up form 
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