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[bookmark: _Toc492906971]Introduction
This Use Case document presents Use Cases developed to represent the CAL-ACCESS Replacement System (CARS) functionality regarding registration of Filing Entities. 

In order for filers (candidates, campaign committees, lobbyists and related entities) to fulfill their responsibilities as mandated by the Political Reform Act (PRA), they must register an entity account.  Activities associated with maintaining account registration are covered in this Use Case document and include: 
· Creating, amending, terminating, withdrawing, reinstating and renewing an entity’s registration;
· Requesting, establishing and maintaining linkage between filers; 
· Processing Lobbyist photos;
· Providing access to the Lobbying Directory and Change Log data;
· Managing Lobbying Ethics Certification, including revocation and reinstatement;
· Certifying Vendors/Service Providers who are hired by filers to submit information to CARS on their behalf;
· Managing the lifecycle of an Initiative/Referendum.

Inherent in the processes of registration and financial disclosure is the need for the filer to certify that submitted information is true and correct. This was previously done by the filer submitting a form with a “wet signature.”  The new system will allow a filer (with appropriate privileges) to attest to this online, under penalty of perjury; this functionality is also described in this document. 







[bookmark: _Toc492906972]Use Case Overview Diagram
The use case overview diagram illustrates use cases represented in this document and the interaction with an actor(s).
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[bookmark: _Toc492906974]CARS-UC-FR-01: Register a Candidate, Campaign or Lobbying Filing Entity
[bookmark: _Toc492906975]Main Flow: Register a Filing Entity
	Description:
	This Use Case identifies the actions and responses that occur when a Primary User of a Filing Entity enters an initial registration.

	Actors:
	Registered User (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A candidate, campaign or lobbying entity has formed and is required to meet FPPC-mandated reporting responsibilities. An entity record must be created before activity reports may be submitted.

	Pre-Condition(s):
	The Registered User representing the Filing Entity has created a CARS user account.
The Registered User is logged into CARS and is on the “Home Page.”

	Post-Condition(s):
	The entity registration record was successfully created.

	Solution-Level Requirements:
	Global Requirements 
CARS-RQ-FR-0078
CARS-RQ-FR-0079
CARS-RQ-FR-0080
CARS-RQ-FR-0081
CARS-RQ-FR-0082
CARS-RQ-FR-0083
CARS-RQ-FR-0086
CARS-RQ-FR-0087
CARS-RQ-FR-0088
	CARS-RQ-FR-0090
CARS-RQ-FR-0133
CARS-RQ-FR-0139
CARS-RQ-FR-0140
CARS-RQ-FR-0145
CARS-RQ-FR-0388
CARS-RQ-FR-0737
CARS-RQ-FR-0738
CARS-RQ-FR-0741
CARS-RQ-FR-0773
	CARS-RQ-FR-0774
CARS-RQ-FR-0775
CARS-RQ-FR-0779
CARS-RQ-FR-0780
CARS-RQ-FR-0781
CARS-RQ-FR-0782
CARS-RQ-FR-0800

	

	 Step
	Registered User
	CARS

	1
	The User selects the option to Register a Filing Entity.
	The System prompts user to select the Filing Entity category (e.g. candidate, lobbying or campaign).

	2
	The User selects the appropriate Filing Entity category.
	The System accepts the category selection and prompts the user to confirm authority to complete the registration.

	3
	The User confirms authority to complete registration.


	The System accepts confirmation and designates User as the entity’s Primary Filer. 

Exception Flow: 
3.1.9 Unconfirmed Statement of Authority to Complete Registration

	4
	The User enters data to establish the Filing Entity's name, or enters the Filing Entity’s name. 

Alternate Flow: 
3.1.2 Campaign Entity Accepts CARS-generated Name Option

Alternate Flow: 
3.1.3 Campaign Entity Rejects CARS-generated Name Option
	The System accepts the Filing Entity name and determines there are no records matching the entered data. 



	5
	
	The System assigns the Filing Entity’s Identification Number.

	6
	The User:
· enters demographic and attribute data,
· locates/creates and links secondary filers, 
· assigns user profiles and preferences to secondary filers, 
· selects correspondence and notification preferences

Alternate Flow:  
3.1.4 Candidate Enters Election Information

Alternate Flow:  
 3.1.5 Campaign/Lobbying Entities Enter Date of Qualification
	The System accepts the data and selected preferences. 

	7
	The User submits the registration.
	The System prompts user to complete the Penalty of Perjury Attestation.

	8
	The User completes the Penalty of Perjury Attestation 
	The System accepts the Penalty of Perjury Attestation.

	9
	
	The System evaluates and determines the registration is compliant with timely reporting responsibilities. 

	10
	
	The System successfully creates the entity record and provides real-time online notification to the User. 
Exception Flow: 
3.1.10 Registration placed in “Hold for PRD Review” status 

	End Main Flow
	



[bookmark: _Toc492906976]Alternate Flow 1: Campaign Entity Accepts CARS-Generated Name Option
	Flow Scenario:
	This Alternate Flow applies only to Campaign registration.  

Based on certain user-entered data, CARS will present unique entity name recommendations that meet FPPC-mandated naming standards. This Alternate Flow represents the acceptance of the CARS-generated name option. 

	Post-Condition(s):
	The System accepted the Registered User’s selection of the system-suggested entity name. 

	Branched from Main Flow Step #:
	4

	Branched To:
	5

	

	Step
	Registered User
	CARS

	A1-1
	
	The System presents options for the Campaign entity name based on user-entered information. 

	A1-2
	The Primary User selects a name option.  
	The System accepts the selection. 

	Exit to Step 5 and end Alternate Flow
	




[bookmark: _Toc492906977]Alternate Flow 2: Campaign Entity Rejects CARS-Generated Name Option
	Flow Scenario:
	This Alternate Flow applies only to Campaign registration.  

Based on certain user-entered data, CARS will present unique entity name recommendations that meet FPPC-mandated naming standards. This Alternate Flow represents the rejection of the CARS-generated name option. 

	Post-Condition(s):
	The Campaign entity name suggested by the System was rejected in favor of a user-entered entity name. 

	Branched from Main Flow Step #:
	4

	Branched To:
	4

	

	Step
	Registered User
	CARS

	A2-1
	
	The System presents options for the Campaign entity name based on user-entered information. 

	A2-2
	The Primary User rejects the CARS-generated name option.   
	The System displays the registration page and prompts the filer to enter the entity name. 

	Exit to Step 4 and end Alternate Flow
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	Flow Scenario:
	This Alternate Flow applies only to Candidate registration.  

Data fields for entry of election data (e.g. election, race, office sought, jurisdiction, etc.) are presented to the Candidate. 

	Post-Condition(s):
	The System accepted the user-entered election data.

	Branched from Main Flow Step #:
	6

	Branched To:
	7

	

	Step
	Registered User
	CARS

	A3-1
	
	The System prompts user to enter election information.

	A3-2
	The User enters election information.  
	The System accepts the election information.

	Exit to Step 7 and end Alternate Flow
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	Flow Scenario:
	This Alternate Flow applies only to Campaign and Lobbying Registration entities.  

This alternate flow addresses the steps for a Campaign or Lobbying Entity that has met qualification requirements.

	Post-Condition(s):
	The System accepted the Date of Qualification.

	Branched from Main Flow Step #:
	6

	Branched To:
	7

	

	Step
	Registered User
	CARS

	A4-1
	
	The System presents data fields for the Campaign or Lobbying Registration entity to enter the Date of Qualification. 

	A4-2
	The User enters the Date of Qualification  
	The System accepts the Date of Qualification information.

	Exit to Step 7 and end Alternate Flow
	






[bookmark: _Toc492906980]Exception Flow 1: Unconfirmed Statement of Authority to Complete Registration
	Flow Scenario: 
	The Registered User is presented with a page requesting confirmation of authority to complete the registration on behalf of the entity. The User either declines to accept or exits the confirmation page. 

	Post-Condition(s):
	The registration process was terminated.

	Branched From:
	3

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	E1-1
	The User fails to confirm authority to complete registration.
	The System displays a message indicating registration must be completed by an individual with appropriate authority.  

	E1-2
	
	The System again requests User to confirm authority to complete the registration.

	E1-3
	The User fails to confirm authority to complete registration.
	The System informs User that the registration process is terminated. 

	 End Exception Flow
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	Flow Scenario: 
	This exception flow addresses the situation where the submitted registration is flagged for PRD review based on pre-determined criteria.

	Post-Condition:
	The System placed the registration in “Hold for PRD Review” status. 

	Branched From:
	10

	Branch To:
	N/A

	

	Step
	User
	CARS

	E2-1
	
	The System determines that the registration should be placed in “Hold” status for PRD Staff review, for a pre-determined period of time.

	E2-2
	
	The System informs the User of the “Hold for PRD Review” status. 

	End Exception Flow
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[bookmark: _Toc492906983]Main Flow: Amend a Registration
	Description:
	This Use Case identifies the actions and responses that occur when a Filer amends their Filing Entity’s registration.

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Trigger(s):
	The Filer wishes to update their Filing Entity’s registration information.

	Pre-Condition(s):
	· The Filing Entity registration has been successfully entered.  
· The Filer is logged in to CARS. 

	Post-Condition(s):
	The Filing Entity registration was successfully updated. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0091
CARS-RQ-FR-0146
CARS-RQ-FR-0147
CARS-RQ-FR-0148
CARS-RQ-FR-0158
CARS-RQ-FR-0739

	

	 Step
	Filer
	CARS

	1
	The User accesses appropriate entity record and selects the registration record to be amended.
	The System displays the selected entity registration record and available actions for the registration record (e.g. amend, terminate, withdraw, etc.)

	2
	The User selects the Amendment option and enters data to amend the registration.  
	The System displays the changed information and prompts the Filer to confirm the changes. 


	3
	The User confirms the changes and submits the record.
	The System accepts the confirmation, validates the entered data and determines it complies with data requirements

Exception Flow: 
 3.2.2 Confirm Changes Prompt Declined

	4
	
	The System prompts the User to complete the penalty of perjury attestation.

	5
	The User completes the Penalty of Perjury Attestation.
	The System accepts the attestation and notifies the Filer that the registration was successfully amended.

	End Main Flow
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	Flow Scenario: 
	This exception flow addresses the situation where the Filer does not confirm the changes that were made to amend the registration.

	Post-Condition:
	The System placed the registration in “Hold for PRD Review” status. 

	Branched From:
	4

	Branch To:
	5

	

	Step
	Filer
	CARS

	E1-1
	The User declines to accept the changes.
	The System informs the Filer that confirmation is needed to apply the entered changes to the registration.   

	E1-2
	The User again declines to accept the changes. 
	The System informs the Filer that the changes are not saved, and returns to the selected entity registration record.

	Exit to Step 5 and end Exception Flow
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[bookmark: _Toc492906986]Main Flow: Terminate a Registration
	Description:
	This Use Case identifies the actions and responses that occur when a Filer terminates their Filing Entity’s registration.

Note: A Campaign Multipurpose Organization – Calendar Year (MPO-CY) entity automatically terminates at the end of the calendar year; however, this entity may be reinstated per the campaign committee’s request.

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Filing Entity wishes to terminate their registration.

	Pre-Condition(s):
	The Filing Entity registration has been successfully entered.  
The Filer is logged in to CARS. 
The Filer has navigated to the appropriate Filing Entity record. 

	Post-Condition(s):
	The Filing Entity registration record was successfully terminated.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0092
CARS-RQ-FR-0093
CARS-RQ-FR-0094
CARS-RQ-FR-0095
CARS-RQ-FR-0096
CARS-RQ-FR-0097
CARS-RQ-FR-0149
CARS-RQ-FR-0159
CARS-RQ-FR-0784

	

	 Step
	Filer
	CARS

	1
	The User selects the registration record to be terminated.

Alternate Flow: 
3.3.2 Administratively Terminate a Campaign Entity
	The System displays the selected registration record.



	2
	The User selects the option to terminate the selected Entity Registration.
	The System presents a page showing case demographic data and prompts the Filer to make any needed changes.

	3
	
	If data was changed, the System displays the changed information and prompts the user to confirm the changes.

	4
	The User confirms the changes. 
	The System accepts the confirmation and prompts the User to enter Filing Entity termination data.

	5
	The User enters and submits termination data.
	The System accepts the entered data and displays a page listing termination requirements and outstanding funds owed to PRD, and prompts the User to acknowledge this information.  

	6
	The User indicates acknowledgement of the termination requirements.


	The System accepts the acknowledgement and prompts the Filer to confirm the termination. 

 Exception Flow: 
3.3.4 Filer declines to acknowledge termination requirements

	7
	The User confirms the termination. 

	The System accepts the termination confirmation and prompts the Filer to complete the penalty of perjury attestation.

	8
	The User completes the Penalty of Perjury Attestation. 
	The System accepts the Penalty of Perjury Attestation.

	9
	Alternate Flow: 
3.3.3 Reinstate a Terminated Campaign Entity
	The System notifies the Filer that the registration was successfully terminated.

	End Main Flow
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	Flow Scenario: 
	By direction of the FPPC, a Campaign entity may be administratively terminated.

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The Campaign entity was administratively terminated.

	Branched From:
	1

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A1-1
	The User selects the Administrative Termination option.
	The System displays an option for Administrative Termination.

	A1-2
	The User enters data to administratively terminate the registration and submits the record.
	The System prompts the User to confirm the Administrative Termination.

	A1-3
	The User confirms the Administrative Termination.
	The System accepts the confirmation and terminates the entity registration.

	A1-4
	
	The System zeroes out Annual Fees based on business rules.

	A1-5
	
	The System informs the User that the Administrative Termination was successful.

	End Alternate Flow
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	Flow Scenario: 
	A terminated campaign Filing Entity may be reinstated: 
· by direction of the FPPC, or
· by committee request, if this is an MPO-CY

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The Campaign Entity registration was terminated.

	Branched From:
	9

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A2-1
	Within the context of the terminated campaign entity record, the User selects an option for reinstatement, enters data to reinstate the registration and submits the record. 
	The System prompts the User to confirm the Administrative Termination.


	A2-2
	The User confirms the Administrative Termination.
	The System accepts the confirmation, reinstates the entity registration and notifies the User that the Administrative Termination was successful.

	End Alternate Flow
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	Flow Scenario: 
	The Filer is presented with a page displaying and requesting acknowledgement of entity termination requirements.  

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Post-Condition:
	CARS prompted the Filer to acknowledge the entity termination requirements twice. 
After the User failed to complete acknowledgement, CARS halted the termination process and returned to the entity registration page. 
The entity registration remains active. 

	Branched From:
	9

	Branch To:
	N/A

	

	Step
	Filer
	CARS

	E1-1
	The User declines to acknowledge the displayed entity termination requirements. 
	The System displays message indicating acknowledgement must be indicated in order to continue with the termination, and again requests Filer to acknowledge termination requirements.

	E1-2
	The User again declines to acknowledge the displayed entity termination requirements.
	The System informs the user that the termination cannot be processed without acknowledgement of the termination requirements and returns to the entity account registration page without terminating the registration. 

	End Exception Flow
	





[bookmark: _Toc492906990]CARS-UC-FR-04: Withdraw a Registration
[bookmark: _Toc492906991]Main Flow: Withdraw a Registration
	Description:
	This Use Case identifies the actions and responses that occur when a Filing Entity withdraws their registration.

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A filer that has registered, but has not qualified can request withdrawal of their registration; or a Candidate can withdraw from a race.

	Pre-Condition(s):
	· The Filing Entity registration has been successfully entered.  
· The Filer has logged into CARS and has accessed the Filing Entity registration to be withdrawn. 

	Post-Condition(s):
	The Filing Entity registration was successfully withdrawn.


	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0098
CARS-RQ-FR-0150
CARS-RQ-FR-0160
CARS-RQ-FR-0783

	

	 Step
	Filer
	CARS

	1
	
	The System displays the selected registration record.

	2
	The User selects option to withdraw the selected entity registration or race and enters withdrawal data. 
	The System prompts the Filer to complete the penalty of perjury attestation.

	3
	The User accepts the penalty of perjury attestation.
	The System accepts the attestation.

	4
	The User submits the registration withdrawal.
	The System saves the submission and notifies the User that the registration or race was successfully withdrawn.

	End Main Flow
	





[bookmark: _Toc492906992]CARS-UC-FR-05: Establish Major Donor/Independent Expenditure and Payment to Influence Filer Entity Accounts
[bookmark: _Toc492906993]Main Flow: Create Major Donor, Independent Expenditure and Payment to Influence Filers
	Description:
	This Use Case identifies the actions and responses that occur when a Primary User of a Major Donor/Independent Expenditure or Payment to Influence Filer Filing Entity creates a registration record.

	Actors:
	Registered User (aka: The User)
CARS (aka: The System)

	Trigger(s):
	An individual (or corporation) has met the contribution threshold to become a Major Donor, a committee that has met the Independent Expenditure threshold, or has met the Payment to Influence Filers threshold.

	Pre-Condition(s):
	· The Primary User has created a CARS account with the appropriate profile. 
· The Primary User is logged into CARS and is on the “Home Page.”

	Post-Condition(s):
	The Major Donor/Independent Expenditure or Payment to Influence Filer registration was successfully created. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0099

	

	 Step
	Registered User
	CARS

	1
	The User selects the option to Register a Major Donor, Independent Expenditure or Payment to Influence Filer entity record. 
	The System prompts the user to confirm authority to complete the registration.

	2
	The User confirms authority to complete registration.
	The System accepts confirmation and designates the User as the entity’s Primary Filer. 

	3
	The User enters data to establish the entity's name.
	The System accepts the Filing Entity name and determines there are no records matching the entered data. 

	4
	
	The System assigns the Filing Entity's ID number.

	5
	The User:
· enters demographic and attribute data,
· locates/creates and links secondary filers, 
· assigns user profiles and preferences to secondary filers, 
· selects correspondence and notification preferences
	The System evaluates and compares the entered data with existing database records; determines there are no records matching the entered data.



	6
	The User submits the registration.
	The System prompts the User to complete Penalty of Perjury Attestation.

	7
	The User completes the Penalty of Perjury Attestation.
	The System accepts the Penalty of Perjury Attestation.

	8
	
	The System successfully creates the entity record and provides real-time online notification to the User. 

	End Main Flow
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[bookmark: _Toc492906995]Main Flow: Penalty of Perjury Attestation
	Description:
	In order to meet the “wet signature” requirement, the Filer submitting registration actions or activity reports will be required to attest under penalty of perjury that the submitted information is true and correct. A Filer must have the appropriate authority to make this attestation.

This Use Case identifies the actions and responses that occur when the Penalty of Perjury Attestation page is presented to the Filer. The Penalty of Perjury Attestation page will not be presented to a Filer without appropriate permission to make the attestation. 

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Trigger(s):
	The Penalty of Perjury Attestation is presented when creating, amending, terminating or withdrawing an entity Registration. It is also presented when an entity submits or amends an activity report.  


	Pre-Condition(s):
	· The Filer has created a CARS account with the appropriate profile. 
· The Filer is logged into CARS and, based on one of the triggers described above, is presented with the Penalty of Perjury Attestation page.

	Post-Condition(s):
	The System accepted the Penalty of Perjury Attestation.


	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0785

	

	 Step
	Filer
	CARS

	1
	
	The System presents the Penalty of Perjury Attestation page. 

	2
	
	The System evaluates the User’s profile and determines the User is authorized to complete the attestation.

	3
	
	The System prompts the User to complete the attestation.

	4
	The User completes the attestation. 
	The System accepts the attestation.

Exception Flow:
3.6.2 Penalty of Perjury Attestation Declined

	5
	
	The System notifies the User that the Penalty of Perjury Attestation was accepted. 

	End Main Flow
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Exception Flow 1: Penalty of Perjury Attestation Declined
	Flow Scenario: 
	When presented with a page requesting acceptance of the Penalty of Perjury Attestation, the Filer declines to provide acceptance.

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The registration was placed in “Hold for PRD Review” status. 

	Branched From:
	4

	Branch To:
	N/A

	

	Step
	Filer
	CARS

	E1-1
	
	The System prompts the User to complete Penalty of Perjury Attestation.

	E1-2
	The User declines to accept the Attestation. 
	The System notifies the User that the registration/activity report submission is incomplete without the attestation and prompts the User again to accept the attestation.

	E1-3
	The User declines to accept the Attestation.
	The System halts the registration process and places the registration/activity report submission in “Hold for PRD Review” status.

	E1-4
	
	The System notifies the User that the registration report is in “Hold for PRD Review” status for a pre-determined amount of time. 

	End Exception Flow
	





[bookmark: _Toc492906997]CARS-UC-FR-07: Request Linkage to a Registered User or Filing Entity
[bookmark: _Toc492906998]Main Flow: Generate Linkage Request
	Description:
	This Use Case identifies the actions and responses that occur when initiating links between entities such as:
· A Registered User and a Filing Entity
· A Filing Entity and a Registered User
· A Proponent and a Ballot Initiative
· A Campaign Filing Entity and a Proposition 

	Actors:
	Registered User (aka: The User)
PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Request for linkage has been generated.

	Pre-Condition(s):
	· The Registered User has a CARS user account with a valid username and password.
· The Registered User is creating or amending an entity registration or a Ballot Initiative/Proposition 

	Post-Condition(s):
	The linkage request was successfully sent to the Registered User or Entity.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0103
CARS-RQ-FR-0105
CARS-RQ-FR-0106
CARS-RQ-FR-0107
CARS-RQ-FR-0776
CARS-RQ-FR-0777
CARS-RQ-FR-0778
CARS-RQ-FR-0790

	

	 Step
	Registered User/PRD Staff
	CARS

	1
	
	The System displays an option to request linkage to a Filing Entity. 

	2
	The User selects the option to request linkage to another user or entity.
	The System presents the appropriate entity linkage page.

	3
	The User performs a search to locate the targeted user or entity.

Alternate Flow 1: 
3.7.2 Targeted User or Entity for Linkage is Not Known to CARS
	The System displays search results that include the targeted Filing Entity.



	4
	The User selects the targeted user/entity.
	The System displays the targeted user/entity record and prompts the User to confirm the selection.

	5
	The User confirms the selection.
	The System accepts the confirmation and creates a temporary linkage record between the requesting entity and the targeted user/entity and sends an email notification to the new individual with a link to complete User Account and entity Registration.  

	End Main Flow
	



[bookmark: _Toc492906999]Alternate Flow 1: Targeted User or Entity for Linkage is Not Known to CARS
	Flow Scenario: 
	This alternate flow addresses linkage when the individual/entity selected to be linked is not known to CARS.  

	Actors:
	Registered User (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The linkage request was successfully sent to the individual or entity.

	Branched From:
	3

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	A1-1
	
	The System displays search results that do not include the targeted user/entity, and presents an option to create a temporary record for the individual, or individual representing the targeted entity.

	A1-2
	The User selects the option to create a temporary record and enters data, including an email address.
	The System accepts the data, creates a temporary account and sends an email notification to the new individual with a link to complete User Account and entity Registration.  

	End Alternate Flow
	





[bookmark: _Toc492907000]CARS-UC-FR-08: Dispose Linkage Request
[bookmark: _Toc492907001]Main Flow: Dispose Linkage Request
	Description:
	This Use Case identifies the actions and responses that occur when a Registered User receives and acts on a linkage request. 

	Actors:
	Registered User (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Registered User receives a linkage request. 

	Pre-Condition(s):
	· The linking individual or entity accounts have been successfully established. 
· CARS has sent an email to the Registered User for which linkage (as an individual or on behalf of an entity which the individual represents) has been requested. 
· The Registered User has received the linkage request email.
· The Registered User is logged in to CARS.

	Post-Condition(s):
	The linkage was successfully created.  

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0390
CARS-RQ-FR-0391
CARS-RQ-FR-0740
CARS-RQ-FR-0802
CARS-RQ-FR-0803
CARS-RQ-FR-0804

	

	 Step
	Registered User
	CARS

	1
	The User (known to the system) clicks on the link within the linkage request email. 

Alternate Flow:
3.8.2 User Not Known to the System Accepts the Linkage Request

Alternate Flow:
3.8.3 User Declines the Linkage Request
	The System displays a page showing linkage request information and presents an option to accept or decline the linkage request. 



	2
	The User accepts the linkage request. 
	The System prompts the User to confirm the linkage acceptance. 

	3
	The User confirms the linkage acceptance. 
	The System accepts the confirmation and creates the link. 

	4
	
	The System notifies both Users that the linkage was successful. 

	5
	Alternate Flow:
3.8.4 De-Linking Associated Users/Entities. 
	

	End Main Flow
	




[bookmark: _Toc492907002]Alternate Flow 1: User Not Known to the System Accepts the Linkage Request
	Flow Scenario: 
	This alternate flow addresses linkage when the individual selected to be linked is not known to CARS.  

	Actors:
	Anonymous User (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The linkage was successfully created.  

	Branched From:
	1

	Branch To:
	2

	

	Step
	Anonymous User
	CARS

	A1-1
	The User (not known to the system) receives and clicks on the link within the linkage request email. 
	The System presents a page with the linkage and temporary User Account information and an option to complete the User Account.


	A1-2
	The User completes the User Account information and submits the record. 
	The System accepts the User Account record. 

	A1-3
	The User confirms the linkage request. 
	The System accepts the confirmation and creates the link. 

	Exit to Step #2 - End Alternate Flow
	



[bookmark: _Toc492907003]Alternate Flow 2: User Declines the Linkage Request
	Flow Scenario: 
	An individual has received a request for their user account to be linked to a Filing Entity. If the individual is not known to the system, then they must establish a user account with a valid username and password. 

The Registered User has the option of accepting or declining the link request. This Use Case describes the actions when the Registered User declines to accept the linkage request. 

	Actors:
	User (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The link is not created. 

	Branched From:
	1

	Branch To:
	N/A

	

	Step
	User
	CARS

	A2-1
	The User declines the linkage request. 

	The System accepts the User’s denial of the entity linkage request and informs both Users that the linkage was not created.

	End Alternate Flow
	



[bookmark: _Toc492907004]Alternate Flow 3: De-Linking Associated Users/Entities
	Flow Scenario: 
	A Filer may end their association with a Filing Entity (or vice versa) by terminating the linkage between the two (or, de-linking). This does not impact the status of the Filer’s User Account, but does affect the following: 
· The Filer can no longer access the Filing Entity’s data,
· The Filer is no longer shown as currently active with the Filing Entity, although the Filer’s information is available for historical searches. 

This is true also for linkages between Committees or Proponents and Initiatives/Ballot Measures. 

	Actors:
	Filer (aka: The User)
PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	The linkage is terminated. 

	Branched From:
	1

	Branch To:
	N/A

	

	Step
	User
	CARS

	A3-1
	The User declines the linkage request. 

	The System accepts the User’s denial of the entity linkage request and informs both Users that the linkage was not created.

	End Alternate Flow
	





[bookmark: _Toc492907005]CARS-UC-FR-09: Process a Lobbyist Photo
[bookmark: _Toc492907006]Main Flow: Process a Lobbyist Photo
	Description:
	A Filer/Lobbyist is required to upload a photo once per legislative session for which the lobbyist is registered. 

This use case describes the actions and responses associated with uploading and processing a Lobbyist photo into the CARS system.

	Actors:
	Filer/Lobbyist (aka: The User)
CARS (aka: The System)

	Trigger(s):
	At registration (or renewal) a Lobbyist must provide a current photo. 

	Pre-Condition(s):
	· The Lobbyist has created a user account.
· The Lobbyist has an electronic copy of the photo in a format acceptable for upload into CARS.
· The Lobbyist (or entity submitting the photo on the lobbyist’s behalf) is creating or amending an entity registration.
· The Lobbyist has logged into CARS. 

	Post-Condition(s):
	· The photo was successfully uploaded and associated with the correct Lobbyist.
· The photo was published. 
· If the Lobbyist registration had been placed in “Pending” status for only a missing or rejected photo, then the registration status was updated to “Active.”

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0109
CARS-RQ-FR-0110
CARS-RQ-FR-0111
CARS-RQ-FR-0742
CARS-RQ-FR-0786
CARS-RQ-FR-0799

	

	 Step
	Filer/Lobbyist
	CARS

	1
	The User navigates to their user account page and selects an option to upload a Lobbyist photo.
	The System displays a page to accept photo uploads.

	2
	The User uploads the photo and enters information to link the photo.
	The System displays the uploaded photo and linkage information, and prompts the User to review and confirm the photo and information is correct.  

	3
	The User confirms the photo and linkage information. 


	The System accepts the confirmation and completes the upload and linkage to publish the photo.

Exception Flow: 
3.9.2 Reject Lobbyist Photo

	End Main Flow
	



[bookmark: _Toc492907007]Exception Flow 1: Reject Lobbyist Photo
	Flow Scenario: 
	PRD staff may review uploaded Lobbyist photos.  If a photo does not meet publication standards, then it is rejected and the Filer notified to submit a different (or better quality) photo.

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	· CARS notified the Filer that the photo was rejected and needs to be replaced with an appropriate photo. 
· CARS placed the Filer’s registration in “Hold for PRD Review” status pending upload of an appropriate photo.  

	Branched From:
	3

	Branch To:
	1

	

	Step
	PRD Staff
	CARS

	E1-1
	The User determines a Lobbyist photo does not meet publication standards and rejects the photo in the Lobbyist Registration record. 

	The System removes the photo from publication and notifies the Filer of the following: 
· The Lobbyist photo was rejected,
· The reason for rejection, and 
· The Lobbyist’s registration is placed in “Hold for PRD Review” status until a photo is uploaded that meets publication standards.  

	Exit to Step #1 - End Exception Flow
	





[bookmark: _Toc492907008]CARS-UC-FR-10: Access the Lobbying Directory
[bookmark: _Toc492907009]Main Flow: Access the Lobbying Directory
	Description:
	The Political Reform Act mandates publication of a Lobbying Directory within 140 days after the commencement of each regular session of the legislature. 

CARS functionality will allow this publication to be produced and updated more effectively. 

NOTE: Since this is very large report, a more feasible option would be for the User to click a link that produces a report that was generated as part of a previous night’s batch run. System Design will determine whether this is truly an on-demand report, or is run as a periodic, scheduled report. This Use Case represents functionality as if a User requests to generate the report. 

	Actors:
	User (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A User wishes to generate a Lobbying Directory.

	Pre-Condition(s):
	· PRD staff will ensure that the report query needed to generate the Lobbying Directory has been created.
· A User has navigated to CARS and accessed the link to generate the Lobbying Directory. 

	Post-Condition(s):
	The Lobbying Directory was successfully generated.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0112
CARS-RQ-FR-0113
CARS-RQ-FR-0114
CARS-RQ-FR-0151

	

	 Step
	User
	CARS

	1
	The User selects the link to generate the Lobbying Directory.

 
	The System displays a page informing the User of:
· Potential length of time to generate the report,
· The option to perform a targeted search with a link to the Search Page, and prompts User to confirm that the entire Lobbying Directory should be run. 

	2
	
	The System prompts the User to confirm that the entire Lobbying Directory should be run.

	3
	User confirms request to run directory.
	The System runs and displays the Lobbying Directory. 

	End Main Flow
	





[bookmark: _Toc492907010]CARS-UC-FR-11: Access Lobbying Registration Changes (Change Log)
[bookmark: _Toc492907011]Main Flow: Access Change Log Data
	Description:
	This Use Case identifies the actions and responses that occur in order to meet the FPPC requirement of identifying changes made to the Lobbying Directory, including new registrations and listings, additions, deletions and other revisions, during a user-defined time period.

	Actors:
	User (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A User wishes to view changes made to information in the Lobbying Directory. 

	Pre-Condition(s):
	· A query that allows a User to enter search criteria for Change Log data has been created and validated. 

	Post-Condition(s):
	CARS returned appropriate search results based on the query. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0115
CARS-RQ-FR-0116
CARS-RQ-FR-0143

	

	 Step
	User
	CARS

	1
	The User selects link to run Change Log
	The System presents page to enter search parameters.

	2
	The User enters parameters and submits the query.
	The System generates and displays the Change Log data results. 

	End Main Flow
	





[bookmark: _Toc492907012]CARS-UC-FR-12: Enter Lobbying Ethics Certification 
[bookmark: _Toc492907013]Main Flow: Enter Lobbying Ethics Certification
	Description:
	PRD staff receives a data file (in a format appropriate for uploading) from the joint Senate Committee on Legislative Ethics (SCLE) and Assembly Legislative Ethics Committee (ALEC) containing Ethics course attendance data. The SEC conducts the Ethics training courses.

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Lobbyist has newly registered, or has completed a renewal registration.

	Pre-Condition(s):
	A Lobbyist has completed an Ethics Certification course.
The SEC has forwarded a Signup/Class Roster (attendance validation) spreadsheet to PRD. 
The User has logged into CARS.

	Post-Condition(s):
	The Lobbyist’s Ethics Certification information was updated.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0117
CARS-RQ-FR-0119
CARS-RQ-FR-0120
CARS-RQ-FR-0121
CARS-RQ-FR-0717

	

	 Step
	PRD Staff
	CARS

	1
	The User uploads the data file into CARS. 

Alternate Flow: 
3.12.2 Manual Entry of Ethics Certification Data

Alternate Flow: 
3.12.3 Amend Ethics Certification
	The System accepts the uploaded data and notifies the User and Filer that the file was successfully uploaded and updated. 

Exception Flow: 
3.12.4 Failure of Ethics Certification Data File Upload


	End Main Flow
	



[bookmark: _Toc492907014]Alternate Flow 1: Manual Entry of Ethics Certification Data
	Flow Scenario: 
	PRD staff manually enters Ethics certification data based on a roster collected at an Ethics course session, or a Filer/Lobbyist may enter their Ethics certification data. 

	Actors:
	PRD Staff (aka: The User)
Filer/Lobbyist (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	The Lobbyist’s Ethics Certification information was updated.

	Branched From:
	1

	Branch To:
	1

	

	Step
	PRD Staff – Filer/Lobbyist
	CARS

	A1-1
	The User locates and selects the Lobbyist’s filer record. 
 
	The System displays the selected Filer’s account.

	A1-2
	The User enters the Ethics certification data and saves the record.
	The System notifies the User and the Filer that the record has been successfully updated. 

	Exit to Step #1 - End Alternate Flow
	




[bookmark: _Toc492907015]Alternate Flow 2: Amend Ethics Certification
	Flow Scenario: 
	PRD staff will be able to remove or correct incorrect or erroneous Ethics Certification. 

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	The Lobbyist’s Ethics Certification information was updated.

	Branched From:
	1

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A2-1
	The User locates and selects the Lobbyist’s filer record. 
 
	The System displays the selected Filer’s account.

	A2-2
	The User updates the Ethics certification data and saves the record.
	The System notifies the User and the Filer that the record has been successfully updated. 

	End Alternate Flow
	



[bookmark: _Toc492907016]Exception Flow 1: Failure of Ethics Certification Data File Upload
	Flow Scenario: 
	This exception addresses the situation where the PRD User has attempted to upload the SEC Ethics Certification data file to CARS, but the upload failed.

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	CARS rejected the Ethics Certification data file upload due to errors.   

	Branched From:
	1

	Branch To:
	1

	

	Step
	PRD User
	CARS

	E1-1
	
	The System rejects the data upload and notifies the User of the failure reason. 

	E1-2
	The User reviews and corrects any deficiencies in the data file. 
	

	Exit to Step #1 - End Exception Flow
	





[bookmark: _Toc492907017]CARS-UC-FR-13: Revoke Lobbyist Registration
[bookmark: _Toc492907018]Main Flow: Revoke Lobbyist Registration
	Description:
	This Use Case details the actions and responses that occur when a Lobbyist fails to comply with Ethics Certification requirements and their registration is revoked. 

Example: A Filer Registration remains in an “Accepted” Registration Status throughout the duration of the Legislative Session; however, if the Lobbyist does not comply with Ethics requirements, then an Ethics Certification Status of “Revoked” is assigned. If the same Lobbyist terminates their registration (regardless of the revocation date), then the Registration Status is changed to “Terminated” and the Ethics Certification Status remains as “Revoked.” 

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Lobbyist has failed to comply with the Ethics Certification process.  

	Pre-Condition(s):
	· The User has verified that the Lobbyist has not completed an Ethics Certification course. 
· The User has logged into CARS.
· The User has located the record of the Filer to be revoked.
· The User verifies that appropriate notifications/correspondence have been sent to the Filer advising of the pending revocation. 

	Post-Condition(s):
	· CARS revoked the Lobbyist registration. 
· CARS notified the Lobbyist and other appropriate entities of the revocation. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0122
CARS-RQ-FR-0123
CARS-RQ-FR-0124
CARS-RQ-FR-0125
CARS-RQ-FR-0141

	

	 Step
	PRD Staff
	CARS

	1
	The User enters Revocation data including the effective date of Revocation. 
	The System assigns an Ethics Certification Status of “Revoked.”

	2
	
	The System notifies the following entities that the Filer’s registration has been revoked: 
1. Filer
2. FPPC,
3. SCLE,
4. ALEC, 
5. CalPERS (California Public Employees Retirement System),
6. CalSTRS (California State Teachers’ Retirement System),
7. UCRegents (University of California Board of Regents),
8. Lobbyist’s Employer, 
9. Lobbyist’s Firm.  

	End Main Flow
	





[bookmark: _Toc492907019]CARS-UC-FR-14: Reinstate Lobbyist Registration
[bookmark: _Toc492907020]Main Flow: Reinstate Lobbyist Registration
	Description:
	This Use Case details the actions and responses that occur when reinstating a Lobbyist registration after compliance with Lobbying Ethics Certification. 

	Actors:
	Filer (aka: The User)
PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Revoked Lobbyist has complied with the Ethics Certification process.  

	Pre-Condition(s):
	The User has verified that the Lobbyist has completed an Ethics Certification course. 
The User has logged into CARS.
The User has located the record of the Filer to be reinstated.

	Post-Condition(s):
	· CARS reinstated the Lobbyist’s registration.
· CARS notified the Lobbyist and other appropriate entities of the revocation.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0126
CARS-RQ-FR-0714

	

	 Step
	User
	CARS

	1
	The User enters ethics information.
	The System updates the Lobbyist’s Ethics Certification and changes the Ethics Certification Status to “Reinstated”based on: 
· Uploaded data file received from SEC, or
· PRD Staff data entry.

	2
	
	The System notifies the following entities that the Filer’s registration has been reinstated: 
1. Filer
2. FPPC,
3. SCLE,
4. ALEC, 
5. CalPERS (California Public Employees Retirement System),
6. CalSTRS (California State Teachers’ Retirement System),
7. UCRegents (University of California Board of Regents),
8. Lobbyist’s Employer, 
9. Lobbyist’s Firm.  

	End Main Flow
	





[bookmark: _Toc492907021]CARS-UC-FR-15: Renew Lobbying Registration
[bookmark: _Toc492907022]Main Flow: Renew Lobbying Registration
	Description:
	This Use Case identifies the actions and responses that occur with Lobbying entity registration renewal. The renewal registration process is similar to the initial registration process, in that the Lobbyist must upload an acceptable photo, complete Ethics Certification and pay applicable registration fees. 

Lobbying Filers must renew their registration between November 1 and December 31 of each even-numbered year. PRD identifies the date renewal begins and enters a “scheduled” event in CARS to launch the renewal process.

	Actors:
	Filer (aka: The User)
CARS (aka: The System)

	Trigger(s):
	

	Pre-Condition(s):
	A lobbying Filing Entity must be in an active status to be included in the Renewal process.

	Post-Condition(s):
	· The lobbying Filing Entity was successfully registered for the new legislative session.
· The Lobbyist photo was successfully uploaded and published to the website.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0154
CARS-RQ-FR-0155
CARS-RQ-FR-0156
CARS-RQ-FR-0157

	

	 Step
	Filer
	CARS

	1
	
	The System identifies the lobbying entities eligible for inclusion in the renewal process and places them in a designated status indicating they are under renewal

	2
	
	The System notifies the lobbying entities of the requirements for renewing their registration. 

	3
	The Filer logs into CARS.
	The System displays a notification that the Lobbying registration renewal is due and prompts the user to begin the renewal process.

	4
	The Filer selects the option to begin the Lobbying Registration renewal and confirms, amends or deletes existing registration data. 
	The System displays the registration record and prompts the Filer to complete the Penalty of Perjury Attestation.


	5
	The Filer completes the Penalty of Perjury Attestation
	The System accepts the Penalty of Perjury Attestation.

	6
	
	The System informs the Filer that the Lobbying Registration renewal is complete.

	End Main Flow
	




[bookmark: _Toc492907023]CARS-UC-FR-16: Certify Vendor/Service Provider 
[bookmark: _Toc492907024]Main Flow: Certify Vendor/Service Provider
	Description:
	This Use Case identifies the actions and responses that occur with registering and certifying Vendors/Service Providers who electronically file reports on behalf of various filing entities.  

	Actors:
	Vendor/Service Provider (aka: The User)
CARS (aka: The System)

	Trigger(s):
	An individual or company wishes to become certified to offer their services in electronically submitting registration and activity reports on behalf of various filing entities.

	Pre-Condition(s):
	· File formats for submitting test files during the certification process have been created.
· The Vendor/Service Provider has created a User Account with a valid username/password. 
· The Vendor/Service Provider has logged in to CARS.

	Post-Condition(s):
	The Vendor/Service Provider was successfully certified for its selected entity types. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0127
CARS-RQ-FR-0128
CARS-RQ-FR-0129
CARS-RQ-FR-0130

	

	 Step
	Vendor/Service Provider
	CARS

	1
	The User registers a new Filing Entity account as a “Vendor/Service Provider.”

Alternate Flow:
3.16.2 Create Vendor/Service Provider Certification Test Account
	The System successfully registers the Vendor/Service Provider and assigns the Vendor’s ID number.


	2
	
	The System prompts the Vendor/Service Provider to select the entity types for which it wishes to be certified.  

	3
	The User selects the filing entities (e.g. Lobbyist, Firm, Candidate-controlled committee, Slate Mailer Organization, etc.) and the filing activities (e.g. add registration, submit activity report, etc.)  for which it wishes to be certified.
	The System accepts the selected entities and filing activities. 

	4
	
	The System notifies the appropriate PRD staff of the User’s certification request.

	5
	The User receives the test database account and file format correspondence and logs into the test database. 
	The System login to the test database is successful. 



	6
	The User creates and submits the test files to the test database.
· If the test file upload, content or format fails, the Vendor/Service Provider and PRD Staff work to resolve them, and resubmit until the certification test is passed.
	The System test database successfully accepts the files and notifies the appropriate PRD staff. 

Alternate Flow:
3.16.3 Inspect Uploaded Vendor/Service Provider Test File

Alternate Flow:
3.16.4 Complete Vendor/Service Provider Certification


	End Main Flow
	



[bookmark: _Toc492907025]Alternate Flow 1: Create Vendor/Service Provider Certification Test Account
	Flow Scenario: 
	In order to become certified, a Vendor/Service Provider must verify that they can generate and upload files into CARS for each entity or transaction type for which they wish to be certified. To accomplish this, PRD sets up an account in a PRD CARS test (or other designated) database/environment and provides the file format and other upload information.  This alternate flow addresses the creation of the user’s account in the test environment. 

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	· The Vendor/Service Provider test account was successfully created.
· The Vendor/Service Provider was notified of test account and file format information. 

	Branched From:
	4

	Branch To:
	5

	

	Step
	PRD Staff
	CARS

	A1-1
	The User receives notification of the pending Vendor/Service Provider Certification request and creates an account in the designated test environment for the Vendor/Service Provider. 
	The System creates the test database account for the Vendor/Service Provider.

	A1-2
	The User creates correspondence informing the Vendor/Service Provider of the test account information and file formats. 
	The System generates the correspondence from the production database.

	Exit to Step #5 - End Alternate Flow
	




[bookmark: _Toc492907026]Alternate Flow 2: Inspect Uploaded Vendor/Service Provider Test File 
	Flow Scenario: 
	After the Vendor/Service Provider successfully uploads files into the CARS test database, PRD staff will inspect the files for conformance and accuracy of information uploaded into the system.  

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	· The Vendor/Service Provider test files were successfully uploaded. 
· The Vendor/Service Provider test file data was completely and accurately populated. 

	Branched From:
	6

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A2-1
	The User receives notification of the test file upload. 
	

	A2-2
	The User logs into the test data base and inspects and determines that the file data is correct, complete and accurately populated.
	The System stores the test files in the test database.



	End Alternate Flow
	



[bookmark: _Toc492907027]Alternate Flow 3: Complete Vendor/Service Provider Certification 
	Flow Scenario: 
	The Vendor/Service Provider certification is complete when PRD has validated that the submitted files were successfully received and data correctly populated in the system. 

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	· The certification was completed and notification was sent to the Vendor/Service Provider
· The Vendor/Service Provider information was published on the SOS website. 

	Branched From:
	6

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A3-1
	The User logs into the System and approves the Vendor/Service Provider certification. 
	The System does the following: 
· accepts the Vendor/Service Provider certification approval data,
· notifies the Vendor/Service Provider of the approved certification, and
· publishes the entity’s information on the SOS website Certified Vendor/Service Provider list.

	End Alternate Flow
	






[bookmark: _Toc492907028]CARS-UC-FR-17: Link Initiatives and Ballot Measures
[bookmark: _Toc492907029]Main Flow: Link Initiatives and Ballot Measures
	Description:
	This Use Case identifies the actions and responses that occur during the lifecycle of an Initiative/Proposition.

PRD receives notification from SOS-Elections that an Initiative has been cleared for circulation (e.g. signatures). An entity record is created for the Initiative. 

After signatures have been gathered, SOS-Elections informs PRD that the Initiative has either “Qualified” to be placed on the ballot as a proposition, “Failed” for not having received enough signatures, or “Withdrawn” by the Initiatives proponents. 

Shortly before an Election, the SOS-Elections Division notifies PRD that the proposition has been assigned a name and number.

Finally, PRD obtains certified election results and updates all election races and propositions.  

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	An initiative has been cleared for circulation by the Attorney General’s office.

	Pre-Condition(s):
	PRD receives notification from SOS-Elections that an Initiative has been cleared for circulation. 
The User is logged into CARS.

	Post-Condition(s):
	Certified election results were entered into CARS.

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0131
CARS-RQ-FR-0132
CARS-RQ-FR-0715
CARS-RQ-FR-0716
CARS-RQ-FR-0769

	

	 Step
	PRD Staff
	CARS

	1
	The User selects the option to Register an Initiative.
	The System presents the appropriate pages to create an Initiative registration.

	2
	The User enters:
· the Initiative name as submitted by the proponent(s),
·  the Official Initiative name that includes the Attorney General-assigned number, and 
· remaining Initiative data.
	

	3
	The User creates and requests linkage to temporary accounts for the proponent(s), and links to the committees formed to support or oppose the ballot measure. 

	The System creates the temporary accounts and notifies these users of the linkage request. 



	4
	The User submits the registration.
	The System accepts the registration and assigns the Initiative/Ballot Measure’s Entity ID number. 

	5
	Upon receipt of notification from SOS-Elections Division, the User amends the Initiative to a Proposition and registration status to “Qualified.”

Alternative Flow: 
3.17.2 Update Initiative Status to “Failed”

Alternative Flow: 
3.17.3 Update Initiative Status to “Withdrawn“
	The System updates the Initiative information.

 

	6
	Upon receipt of notification from SOS-Elections Division, the User amends the Proposition name.
	The System updates the Proposition name.

	7
	Post- Election: The User updates the results upon receipt of Certified Election Results. 
	The System updates the election results. 



	End Main Flow
	



[bookmark: _Toc492907030]Alternate Flow 1: Update Initiative Status to “Failed”
	Flow Scenario: 
	This alternate flow addresses the situation where PRD staff receive notification from the SOS-Elections Division that the Initiative has not received sufficient signatures to become a proposition and is considered “Failed.”  

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	The Initiative status was updated to show “Failed.”

	Branched From:
	5

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A1-1
	Upon receipt of notification from SOS-Elections Division, the User amends the Initiative to a Proposition and registration status to “Failed.”
	The System updates the status to “Failed.”

	End Alternate Flow
	



[bookmark: _Toc492907031]Alternate Flow 2: Update Initiative Status to “Withdrawn”
	Flow Scenario: 
	This alternate flow addresses the situation where PRD staff receive notification from the SOS-Elections Division that the Initiative has been withdrawn by the proponents.   

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	The Initiative status was updated to show “Withdrawn.”

	Branched From:
	5

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A2-1
	Upon receipt of notification from SOS-Elections Division, the User amends the Initiative to a Proposition and registration status to “Withdrawn.”
	The System updates the status to “Withdrawn.”

	End Alternate Flow
	






[bookmark: _Toc492907032]CARS-UC-FR-18:  Assess Registration Fees and Annual Fee Penalties 
[bookmark: _Toc492907033]Main Flow: Assess Registration Fees
	Description:
	When a campaign committee is registered, and provides a date of qualification (meaning it has received at least $2,000 in contributions), then the system assesses a $50 Annual Fee. 

A Lobbying Registration Fee is assessed at the time of registration and covers the two-year legislative session. If the Registration is submitted in the first year of the session, then the assessed fee is $100; if submitted in the second year of the session, then the assessed fee is reduced to $50. 
	NOTE: The Lobbying Registration is not considered complete until 	the assessed Registration fee is paid. There are no penalties 	associated with non- or late-payment of the Registration fee.

This main flow addresses the assessment of the campaign Annual Fee and the Lobbying Registration Fee.   

	Actors:
	CARS (aka: The System)

	Trigger(s):
	A Primary Filer registers a campaign or lobbying Filing Entity. 

	Pre-Condition(s):
	A Registered User has registered a Filing Entity.
The campaign Filing Entity has met qualification requirements.

	Post-Condition(s):
	The Annual Fee was assessed to the qualified campaign committee.
The lobbying registration was completed and is active. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-FR-0386
CARS-RQ-FR-0387
CARS-RQ-FR-0671
CARS-RQ-FR-0771
CARS-RQ-FR-0772

	

	 Step
	
	CARS

	1
	
	The System validates that the registration is complete. 

	2
	
	The System determines that the Campaign entity has entered a Date of Qualification.  

	3
	
	The System assesses the appropriate Annual Fee or Lobbying Registration Fee amount.

	4
	
	The System creates an invoice for the Annual Fee or Lobbying Registration Fee amount. 

	5
	Alternative Flow: 
3.18.2 Assess Annual Fee Penalty and Refer to FPPC
	

	End Main Flow
	


[bookmark: _Toc492907034]Alternate Flow 1: Assess Annual Fee Penalty and Refer to FPPC
	Flow Scenario:
	Filing Entities who fail to pay the assessed Annual Fee may be subject to FPPC Action.  If the committee provides a date of qualification at Registration, the System immediately displays an online notification regarding the Annual Fee that is due and payable immediately. If the Registered User (Filing Entity) chooses not to pay at that time, then the System generates and sends a correspondence notice advising of the Annual Fee. 
 
If payment has not been received, the System will assess a penalty and notify the Filing Entity. Should the Filing Entity still fail to respond, then PRD will generate a referral to FPPC. 

This Use Case assumes that the Filing Entity does not respond to any correspondence notices or online notifications and is ultimately referred to FPPC.

	Actors:
	Partner Agency/FPPC User (aka: The User)
CARS (aka: The System)

	Post-Condition(s):
	· The System generated and sent the appropriate Annual Fee correspondence and notifications. 
· The System generated and sent the appropriate Penalty correspondence and notifications. 
· The System referred the Filing Entity to FPPC.
· The FPPC User has entered the disposition of the FPPC Referral.

	Branched from Main Flow Step #:
	5

	Branched To:
	N/A

	

	Step
	Partner Agency/FPPC User
	CARS

	A1-1
	
	The System identifies a committee who has not paid their Annual Fee by the payment deadline and: 
· assesses a Penalty for non-payment,
· creates an invoice for the Penalty, and
· generates the appropriate correspondence notice and online notification.

	A1-2
	
	After a pre-determined time period, the System identifies that the filer has not paid the Annual Fee and/or Penalty, notates the FPPC referral and generates a correspondence notice and online notification to FPPC informing them of the FPPC referral. 

	A1-3
	The User logs into the System and updates the disposition of the FPPC Referral.
	The System accepts the updated information and removes the FPPC Referral notation.

	End Alternate Flow
	



[bookmark: _Toc492907035]CARS-UC-FR-19: Merge Filing Entity Accounts
[bookmark: _Toc492907036]Main Flow: Merge Filing Entity Accounts
	Description:
	This Use Case identifies the actions and responses that occur when an authorized PRD User merges two Filing Entity accounts.  This is done as an administrative process to correct errors, rather than as part of the normal course of business.

	Actors:
	Authorized PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	Duplicate Filing Entity accounts are identified for merging. 

	Pre-Condition(s):
	· An authorized PRD User has logged into CARS.
· The authorized PRD User has a user profile allowing merging of Filing Entity accounts. 

	Post-Condition(s):
	The targeted Filing Entity accounts were successfully merged. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-UA-0816

	

	Step
	Authorized PRD Staff
	CARS 

	1
	The User navigates to the appropriate Filing Entity account. 

	The System displays an option for the User to merge the Filing Entity account.

	2
	The User selects the merge option and enters account numbers for the Filing Entity accounts that are to be merged
	The System prompts the User to confirm the merge action. 

	3
	The User confirms the merge action. 
	The System accepts the confirmation, merges the accounts and notifies the User that the action was completed. 

	End Main Flow
	




















[bookmark: _Toc492907037]CARS-UC-FR-20: Delete a Filing Entity Account
[bookmark: _Toc492907038]Main Flow: Delete a User Account
	Description:
	This Use Case identifies the actions and responses that occur when an authorized PRD User deletes a Filing Entity’s account. This is a permanent deletion of data which is done as an administrative process to correct errors, rather than as part of the normal course of business.

	Actors:
	Authorized PRD Staff (aka: The User)
CARS (aka: The System)

	Trigger(s):
	A Filing Entity’s account is identified for deletion. 

	Pre-Condition(s):
	· An authorized PRD User has logged into CARS.
· The authorized PRD User has a user profile allowing deletion of Filing Entity accounts. 

	Post-Condition(s):
	The targeted Filing Entity account was successfully deleted. 

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-UA-0817

	

	Step
	Authorized PRD Staff
	CARS 

	1
	The User navigates to the appropriate Filing Entity account. 

	The System displays an option for the User to delete the Filing Entity account.

	2
	The User selects the option and deletes the Filing Entity account. 
	The System prompts the User to confirm the deletion. 

	3
	The User confirms the deletion. 
	The System accepts the confirmation, deletes the account and notifies the User that the action was completed. 

	End Main Flow
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