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This process category encompasses CARS (system and website) reports, focusing on PRD management reports.
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The use case overview diagram illustrates use cases represented in this document and the interaction with an actor(s). The diagram further illustrates interaction between the use cases themselves. 
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[bookmark: _Toc490828561][bookmark: _Toc492028691]CARS-UC-SR-01: Generate a Report
[bookmark: _Toc489599076][bookmark: _Toc490828562][bookmark: _Toc492028692]Main Flow: Run an Ad Hoc Report 
	Description:
	CARS will provide the capability for any CARS user to generate restricted information reports based on a successful search or by executing a pre-defined, saved report. For internal Secretary of State (SOS) staff and specific CA. Partner Agencies, CARS will provide unrestricted information reporting.
Use case SR-01 outlines a user reporting on publicly disclosed records using a structured[footnoteRef:1] ad hoc reporting approach or by selecting a pre-defined, saved report. Additionally, this use case describes PRD Staff/Management and other State Agencies generating auditing and tracking reports along with (Information Technology Division) ITD staff generating system maintenance reports. [1:  The term “structured” implies that an ad hoc report can only be performed as the CARS data model supports.] 


	Actors:
	User (aka: The User)
Registered User (aka: The Registered User)
PRD Staff (aka: PRD Staff User)
CARS (aka: The System)

	Trigger(s):
	· A report or data export is needed to support an activity external to SOS
· A report or data export is needed to support an SOS function

	Pre-Conditions:
	At least one pre-defined, saved reporting option exists when electing to run a pre-defined, saved report.

	Post-Conditions:
	· The System successfully generated a user-defined ad hoc report
· The System successfully generated a user-selected pre-defined, saved report
· The System informed the user of any condition that prevented the action from successfully completing

	Solution-Level Requirements:
	Global Requirements 
CARS-RQ-SR-0392
CARS-RQ-SR-0393
CARS-RQ-SR-0394
CARS-RQ-SR-0395
CARS-RQ-SR-0396
CARS-RQ-SR-0397
CARS-RQ-SR-0421
CARS-RQ-SR-0422
CARS-RQ-SR-0423
CARS-RQ-SR-0424
CARS-RQ-SR-0425
CARS-RQ-SR-0426
CARS-RQ-SR-0427
CARS-RQ-SR-0429
CARS-RQ-SR-0430
	CARS-RQ-SR-0435
CARS-RQ-SR-0446
CARS-RQ-SR-0447
CARS-RQ-SR-0448
CARS-RQ-SR-0449
CARS-RQ-SR-0450
CARS-RQ-SR-0451
CARS-RQ-SR-0452
CARS-RQ-SR-0454
CARS-RQ-SR-0455
CARS-RQ-SR-0457
CARS-RQ-SR-0458
CARS-RQ-SR-0459
CARS-RQ-SR-0460
CARS-RQ-SR-0461
CARS-RQ-SR-0462
	CARS-RQ-SR-0463
CARS-RQ-SR-0464
CARS-RQ-SR-0465
CARS-RQ-SR-0480
CARS-RQ-SR-0481
CARS-RQ-SR-0482
CARS-RQ-SR-0483
CARS-RQ-SR-0484
CARS-RQ-SR-0485
CARS-RQ-SR-0486
CARS-RQ-SR-0487
CARS-RQ-SR-0720
CARS-RQ-SR-0724
CARS-RQ-SR-0727
CARS-RQ-SR-0770
CARS-RQ-SR-0812

	

	Step
	User
	CARS

	1
	The User selects the Run Ad Hoc Report option.

Alternate Flow:
3.1.2 Run a Pre-defined, Saved Report

Alternate Flow:
3.1.3 Run an Internal PRD Staff Report

Alternate Flow:
3.1.4 Run a PRD Management Report

Alternate Flow:
3.1.5 Run a System Maintenance Report

Alternate Flow:
3.1.9 Run a Scheduled Report
	The System presents a set of data fields that the User can report on.

	2
	The User selects which data fields to include in the report.
	

	3
	The User selects the presentation template.
	

	4
	The User selects the data level to include in the report (summary; detailed).
	

	5
	The User optionally defines a reporting timeframe.
	

	6
	The User runs the ad hoc report.

Alternate Flow:
3.1.7 Cancel Report Generation

	The System presents the report. 

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	7
	The User can optionally drill into the report details.
Note: this option only available for a “summary” view report.

Alternate Flow:
3.1.6 Drill into Report Generation
	

	8
	The User can optionally format report results, print a report, and/or export the report as a data set by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
· CARS-UC-DR-07: Produce Search and Reporting Output
	

	9
	The Registered User can optionally save the ad hoc report to their user profile by executing Use Case:
· CARS-UC-SR-02: Manage Registered User Reports
	

	10
	The PRD Staff User can optionally share the ad hoc report.

Alternate Flow:
3.1.8 Share a Report with PRD Staff 
	

	End Main Flow
	




[bookmark: _Toc489599077][bookmark: _Toc490828563][bookmark: _Toc492028693]Alternate Flow 1: Run a Pre-defined, Saved Report
	Flow Scenario: 
	The User is running a report from an available list of SOS provided reports. Report output does not contain any Personally Identifiable Information (PII).

	Post-Condition:
	· The System successfully ran the User selected pre-defined, saved report.
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	User
	CARS

	A1-1
	The User selects the Run Pre-defined, Saved Report option.
	The System presents a selectable list of reports to run.

	A1-2
	The User selects a report.
	

	A1-3
	The User optionally defines a reporting timeframe.
	

	A1-4
	The User runs the pre-defined, saved report.

Alternate Flow:
3.1.7 Cancel Report Generation
	The System presents the report to the User.

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	A1-5
	The User can optionally drill into the report details.
Note: this option only available for a pre-defined, saved report that was generated in “summary” view.

Alternate Flow:
3.1.6 Drill into Report Generation
	

	A1-6
	The User can optionally format report results, print a report, and/or export the report as a data set by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
· CARS-UC-DR-07: Produce Search and Reporting Output
	

	Use Case ends
	




[bookmark: _Toc489599078][bookmark: _Toc490828564][bookmark: _Toc492028694]Alternate Flow 2: Run an Internal PRD Staff Report
	Flow Scenario: 
	An internal SOS PRD Staff user is running a report from an available list of PRD reports only available for internal use. Report output can contain Personally Identifiable Information (PII).

	Actors:
	PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	· The System successfully ran the PRD Staff selected report
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A2-1
	The User selects the Run Staff Report option.
	The System presents a selectable list of reports only available to PRD Staff.

	A2-2
	The User selects a report.
	

	A2-3
	The User optionally defines a reporting timeframe.
	

	A2-4
	The User runs the pre-defined, saved report.

Alternate Flow:
3.1.7 Cancel Report Generation
	The System presents the report to the User.

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	A2-5
	The User can optionally drill into the report details.
Note: this option only available for a pre-defined, saved report that was generated in “summary” view.

Alternate Flow:
3.1.6 Drill into Report Generation
	

	A2-6
	The User can optionally format report results, print a report, export the report as a data set, and/or save the report by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
· CARS-UC-DR-07: Produce Search and Reporting Output
· CARS-UC-SR-02: Manage Reports
	

	Use Case ends
	




[bookmark: _Toc489599079][bookmark: _Toc490828565][bookmark: _Toc492028695]Alternate Flow 3: Run a PRD Management Report
	Flow Scenario: 
	An internal SOS PRD Manager is running a report(s) to validating business processes via auditing and tracking. The report(s) is available from a list of PRD manager reports only available for internal use.

	Actors:
	Authorized PRD Staff (aka: The User)
CARS (aka: The System)

	Post-Condition:
	· The System successfully ran the PRD Manager selected report
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	Authorized PRD Staff
	CARS

	A3-1
	The User selects Run Management Report option.
	The System presents a selectable list of reports only available to PRD Management.

	A3-2
	The User selects a report.
	

	A3-3
	The User optionally defines a reporting timeframe.
	

	A3-4
	The User runs the pre-defined, saved report.

Alternate Flow:
3.1.7 Cancel Report Generation
	The System presents the report to the user.

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	A3-5
	The User can optionally drill into the report details.
Note: this option only available for a pre-defined, saved report that was generated in “summary” view.

Alternate Flow:
3.1.6 Drill into Report Generation
	

	A3-6
	The User can optionally format report results, print a report, export the report as a data set, and/or save the report by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
· CARS-UC-DR-07: Produce Search and Reporting Output
· CARS-UC-SR-02: Manage Reports
	

	Use Case ends
	




[bookmark: _Toc489599080][bookmark: _Toc490828566][bookmark: _Toc492028696]Alternate Flow 4: Run a System Maintenance Report
	Flow Scenario: 
	An internal Information Technology Division (ITD) user is running reports that monitor and track system performance, identified system issues, etc. System maintenance reports are run via the ad hoc or pre-defined, saved reporting methods.

	Actors:
	ITD System Administrator (aka: The User)
CARS (aka: The System)

	Post-Condition:
	· The System generated the ITD Admin executed report
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	ITD System Administrator
	CARS

	A4-1
	The User selects the Run System Maintenance Report option.
	The System presents a selectable list of reports only available to the ITD Administrators.

	A4-2
	The User selects a report.
	

	A4-3
	The User optionally defines a reporting timeframe.
	

	A4-4
	The User runs the pre-defined, saved report.

Alternate Flow:
3.1.7 Cancel Report Generation
	The System presents the report to the User.

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	A4-5
	The User can optionally drill into the report details.
Note: this option only available for a pre-defined, saved report that was generated in “summary” view.

Alternate Flow:
3.1.6 Drill into Report Generation
	

	A4-6
	The User can optionally format report results, print a report, export the report as a data set, and/or save the report by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
· CARS-UC-DR-07: Produce Search and Reporting Output
· CARS-UC-SR-02: Manage Reports
	

	Use Case ends
	




[bookmark: _Toc489599081][bookmark: _Toc490828567][bookmark: _Toc492028697]Alternate Flow 5: Drill into Report Details
	Flow Scenario: 
	A user has selected a summary report record(s) and the system is displaying all detailed information for the selected record.

	Post-Condition:
	· The System presented all report detail for the selected report(s)
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	7

	Branch To:
	N/A

	

	Step
	User
	CARS

	A5-1
	The User selects a report record from the summary view.
	The System presents the detailed information for the selected summary record.

	A5-2
	
	The System presents a supporting graphical representation of the detailed record information.

	A5-3
	The User can optionally format report record detail information by executing Use Case:
· CARS-UC-DR-04: Format Record Presentation
	

	Use Case ends
	




[bookmark: _Toc489599082][bookmark: _Toc490828568][bookmark: _Toc492028698]Alternate Flow 6: Cancel Report Generation
	Flow Scenario: 
	While the System is actively generating a report, the User cancels report generation prior to completion.

	Post-Condition:
	· The System cancelled the report request
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	4, or A1-4

	Branch To:
	4.5.1 step 2, or A1-2

	

	Step
	User
	CARS

	A6-1
	The User selects an option to run a report.
	The System is actively generating the report.

	A6-2
	The User selects the Cancel Report option.
	The System terminates the report that is actively being generated.

	A6-3
	 
	The System presents a message stating that report generation was cancelled.

	Alternate Flow ends




[bookmark: _Toc489599083][bookmark: _Toc490828569][bookmark: _Toc492028699]Alternate Flow 7: Share a Report with PRD Staff
	Flow Scenario: 
	A PRD Staff user has created and saved an ad hoc report and shares the report with other PRD Staff users.

	Post-Condition:
	· The System made the PRD Staff user’s report available to other staff users
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	10

	Branch To:
	N/A

	

	Step
	PRD Staff
	CARS

	A7-1
	The User selects the Share Report option.

Optionally: The User can search for an already-saved report to share with other PRD Staff.
	The System presents the share options window.

	A7-2
	The User enters another PRD Staff user, or identifies a group of PRD Staff, users to share with.
	The System presents a message stating that the report was shared.

	A7-3
	
	The System notifies the User that the report is ready for use.

	Alternate Flow ends




[bookmark: _Toc489599084][bookmark: _Toc490828570][bookmark: _Toc492028700]Alternate Flow 8: Run a Scheduled Report
	Flow Scenario: 
	A time event has occurred that requires the system to run a batch reporting job.

	Post-Condition:
	· The System successfully ran the scheduled report
· The System informed the ITD Administrator of any system condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	Time
	CARS

	A8-1
	A time event has occurred to trigger a scheduled report run.
	The System executes the appropriate schedule run.

Exception Flow: 
3.1.10 System Encountered Report Generation Error

	A8-2
	
	The System stores the completed report run to the SOS PRD network storage location.

	A8-3
	
	The System sends a “report complete” notification to PRD Staff.

	Alternate Flow ends




[bookmark: _Toc489599085][bookmark: _Toc490828571][bookmark: _Toc492028701]Exception Flow 1: System Encountered Report Generation Error
	Flow Scenario: 
	The System encounters an error that precludes the report generation function from completing.

	Post-Condition:
	· The System informed the user of the error encountered during report generation
· The System notified the IT System Administrator of the report generation error

	Branched from Flow Step #:
	6

	Branch To:
	N/A

	

	Step
	User
	CARS

	E1-1
	
	The System encounters an error when generating the report.

	E1-2
	
	The System presents a message conveying that CARS encountered a situation where the report generation could not complete.

	E1-3
	
	The System notifies the SOS IT System Administrator of the encountered error.

	Use Case ends
	



[bookmark: _Toc487026000][bookmark: _Toc489599086]

[bookmark: _Toc490828572][bookmark: _Toc492028702]CARS-UC-SR-02: Manage Reports 
[bookmark: _Toc487026001][bookmark: _Toc489599087][bookmark: _Toc490828573][bookmark: _Toc492028703]Main Flow: Save an Ad Hoc Report
	Description:
	CARS will provide a “manage report” feature for all registered CARS users to manage their own reports by allowing for saving of an ad hoc report, or editing or deleting saved reports. 
While the system will not provide anonymous users will the capability to save a generated report, all registered users can save reports to their user profile without the ability to share a saved report with any other user (the exception is PRD staff). Once saved, the report becomes available to the user who saved the report, as a pre-defined, saved report. The registered user can edit or delete their saved reports.
Use case SR-02 outlines registered users performing any of the following actions:
· Save an ad hoc report
· Editing their saved (pre-defined, saved) report
· Deleting their saved (pre-defined, saved) report

	Actors:
	Registered User 
(all users who have created a CARS user profile, including PRD Staff, Partner Agencies, and ITD)
CARS (aka: The System)

	Triggers (Optional):
	n/a

	Pre-Conditions:
	· [save feature] A registered user has successfully executed an ad hoc report 
· [edit; delete features] A pre-defined, saved report exists 

	Post-Conditions:
	· The System saved the user-created ad hoc report to their user profile
· The System published PRD Admin created pre-defined, saved reports
· The System updated a saved report based on the User’s edit
· The System removed the report from the available list of pre-defined, saved reports after the User deleted the report
· The System informed the user of any condition that prevented the action from successfully completing

	Solution-Level Requirements:
	Global Requirements and 
CARS-RQ-SR-0469
CARS-RQ-SR-0470
CARS-RQ-SR-0471
CARS-RQ-SR-0472

	

	Step
	Registered User
	CARS

	1
	The User selects the Save Report option.

Alternate Flow: 
3.2.2 Edit a Saved (pre-defined, saved) Report

Alternate Flow: 
3.2.3 Delete a Saved (pre-defined, saved) Report
	The System presents the save report window.

	2
	The User selects the location in which to save the report.
	

	3
	The User enters a report name.
	

	4
	The User saves the report.
	The System saves the report to the specified network folder with the User defined name.

Exception Flow:
3.2.4 User Initiated Action Failed
3.2.5 Data Field Validation Failed

	5
	
	The System informs the user that the report was saved successful.

	6
	
	The System adds the report to the User’s list of pre-defined, saved reports.

	End Main Flow
	




[bookmark: _Toc487026002][bookmark: _Toc489599088][bookmark: _Toc490828574][bookmark: _Toc492028704]Alternate Flow 1: Edit a Saved (pre-defined, saved) Report
	Flow Scenario: 
	A previously saved user report is being edited by the registered user.

	Post-Condition:
	· The System updated a saved report with the user’s edits
· The System updated the list of available pre-defined, saved reports
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	A1-1
	The User selects the Edit Saved Report option.
	The System presents the list of editable reports.

	A1-2
	The User selects the report to edit.
	The System presents all editable report fields.

	A1-3
	The User edits the desired report fields.
	The System validates the entered updates.

Exception Flow:
3.2.5 Data Field Validation Failed

	A1-4
	The User selects the Save option.
	The System save the user edits.

Exception Flow:
3.2.4 User Initiated Action Failed

	A1-5
	
	The System informs the User that the pre-defined, saved report(s) was successfully edited.

	Use Case ends
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	Flow Scenario: 
	A registered user is deleting a saved report from the list of available pre-defined, saved reports.

	Post-Condition:
	· The System removed the user-selected saved report(s) from the available list of pre-defined, saved reports
· The System informed the user of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	A2-1
	The User selects the Delete Saved Report option.
	The System presents the list of pre-defined, saved reports that a report can be selected from.

	A2-2
	The User selects a report(s).
	

	A2-3
	The User selects the Delete option.
	The System deletes the selected report(s).

Exception Flow:
3.2.4 User Initiated Action Failed

	A2-4
	
	The System updates the list of available pre-defined, saved reports to no longer reflect the deleted report(s).

	A2-5
	
	The System informs the User that the selected report(s) was successfully deleted.

	Use Case ends
	




[bookmark: _Toc487026004][bookmark: _Toc489599090][bookmark: _Toc490828576][bookmark: _Toc492028706]Exception Flow 1: User Initiated Action Failed
	Flow Scenario: 
	The User is attempting to save a new report, edit a pre-defined, saved report, or delete a pre-defined, saved report, but the system encounters an error that precludes the action from completing.

	Post-Condition:
	· The System informed the user that the action being performed cannot be completed
· The System terminates the user-initiated action

	Branched from Flow Step #:
	4, or A1-4, or A2-3

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	E1-1
	
	The System encounters an error while performing the save, edit, or delete action.

	E1-2
	
	The System informs the User that CARS encountered a situation where the action could not be completed.

	E1-3
	
	The System notifies the SOS IT System Administrator of the encountered data export error.

	Use Case ends
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	Flow Scenario: 
	The system is checking for any data field that will not conform to a business rule(s) and/or if a required data field is missing a value.

	Post-Condition:
	· The System informed the user that a data field has not passed a business rule(s) validation edit, and/or
· The System informed the user that required data entry fields are missing a value.

	Branched from Flow Step #:
	4, or A1-3

	Branch To:
	Save = 4
Edit = A1-3
Delete = N/A

	

	Step
	Registered User
	CARS

	E2-1
	
	The System determines that a data field does not conform to a business rule and/or that a required data field(s) is missing a value.

	E2-2
	
	The System informs the User that data field values are invalid or a required field is missing a data entry.

	Use Case ends
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[bookmark: _Toc487026007][bookmark: _Toc489599093][bookmark: _Toc490828579][bookmark: _Toc492028709]Main Flow: Create a Pre-defined, Saved Report
	Description:
	CARS will provide a “create pre-defined, saved report” feature for use by PRD Administrators.  This feature will allow for the creation of public-facing reports, reports for internal PRD staff, and reports for Partner Agencies. 
Use case SR-03 outlines the creation of pre-defined, saved reports and making them available for public, internal staff, and partner agency consumption.

	Actors:
	PRD System Administrator (aka: The User)
(a registered user with the ability to alter pre-defined, saved reports regardless of which user will use the report)
PRD Staff (aka: Staff)
CARS (aka: The System)

	Triggers (Optionally):
	· A public-facing report is needed, 
· An internal PRD staff report is needed, or
· A partner agency requires a report.

	Pre-Conditions:
	A report was successfully generated.

	Post-Conditions:
	· The PRD System Administrator created a pre-defined, saved report
· The PRD System Administrator created could edit and/or delete a pre-defined, saved report
· The PRD System Administrator created published a pre-defined, saved report for public use
· The PRD System Administrator created published a pre-defined, saved report for internal PRD staff use
· The PRD System Administrator created published a pre-defined, saved report for partner agencies use
· The System informed the PRD System Administrator created of any condition that prevented the action from successfully completing

	Solution-Level Requirements:
	Global Requirements and
CARS-RQ-SR-0467
CARS-RQ-SR-0468
CARS-RQ-SR-0476
CARS-RQ-SR-0477

	

	Step
	Authorized Registered User
	CARS

	1
	The User selects the Create Pre-defined, Saved Report option.

Alternate Flow: 
3.3.5 Edit a Pre-defined, Saved Report

Alternate Flow: 
3.3.6 Delete a Pre-defined, Saved Report
	The System presents the pre-defined, saved report creation window.

	2
	The User selects the audience that will use the report.
	 

	3
	The User enters / defines all pre-defined, saved report criteria for the selected audience.
	

	4
	The User names and saves the report.
	The System stores the newly created pre-defined, saved report to a PRD Administration common location. 

Exception Flow:
4.3.7 User Initiated Action Failed
4.3.8 Data Field Validation Failed

	5
	The Admin selects option to:
· 3.3.2 Publish Pre-defined, Saved Report to the Public
· 3.3.3 Publish Pre-defined, Saved Report to PRD Staff
· 3.3.4 Publish Pre-defined, Saved Report to Partner Agency
	

	End Main Flow
	




[bookmark: _Toc487026008][bookmark: _Toc489599094][bookmark: _Toc490828580][bookmark: _Toc492028710]Alternate Flow 1: Publish Pre-defined, Saved Report to the Public
	Flow Scenario: 
	A PRD System Administrator has created a pre-defined, saved report and is now publishing for public consumption.

	Post-Condition:
	· The System presented options to publish a pre-defined, saved report
· The System published the report for public consumption
· The System informed the PRD Admin of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	5

	Branch To:
	N/A

	

	Step
	PRD System Administrator
	CARS

	A1-1
	The User navigates to the location where pre-defined, saved reports have been saved. 

Optionally: The Admin can search for an already-saved report to publish.
	

	A1-2
	The User selects the Publish Pre-defined, Saved Report option.
	The System presents the pre-defined, saved report publish window.

	A1-3
	The User selects all pre-defined, saved reports to publish.
	

	A1-4
	The User identifies the public group as the group for publication.
	The System sets the selected report(s) as publicly available.

Exception Flow:
3.3.7 User Initiated Action Failed

	Use Case ends
	




[bookmark: _Toc487026009][bookmark: _Toc489599095][bookmark: _Toc490828581][bookmark: _Toc492028711]Alternate Flow 2: Publish Pre-defined, Saved Report to PRD Staff
	Flow Scenario: 
	A PRD System Administrator has created a pre-defined, saved report and is now publishing for PRD Staff consumption.

	Post-Condition:
	· The System presents options to publish a pre-defined, saved report
· The System published the report for PRD Staff consumption
· The System informed the PRD System Administrator of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	5

	Branch To:
	N/A

	

	Step
	PRD Administrator
	CARS

	A2-1
	The Admin navigates to the location where pre-defined, saved reports have been saved. 

Optionally: The Admin can search for an already-saved report to publish.
	

	A2-2
	The Admin selects the Publish Pre-defined, Saved Report option.
	The System presents the pre-defined, saved report publish window.

	A2-3
	The Admin selects all pre-defined, saved reports to publish.
	

	A2-4
	The Admin identifies the PRD Staff group as the group for publication.
	The System sets the selected report(s) as available to PRD Staff.

	A2-5
	
	The System notifies PRD Staff of the newly available pre-defined, saved report.

Exception Flow:
3.3.7 User Initiated Action Failed

	Use Case ends
	




[bookmark: _Toc489599096][bookmark: _Toc490828582][bookmark: _Toc492028712][bookmark: _Toc487026010]Alternate Flow 3: Publish Pre-defined, Saved Report to Partner Agency
	Flow Scenario: 
	A PRD System Administrator has created a pre-defined, saved report and is now publishing for authorized Partner Agency consumption.

	Post-Condition:
	· The System presents options to publish a pre-defined, saved report
· The System published the report for authorized partner agency consumption
· The System informed the PRD System Administrator of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	5

	Branch To:
	N/A

	

	Step
	PRD System Administrator
	CARS

	A3-1
	The User navigates to the location where pre-defined, saved reports have been saved. 

Optionally: The Admin can search for an already-saved report to publish.
	

	A3-2
	The User selects the Publish Pre-defined, Saved Report option.
	The System presents the pre-defined, saved report publish window.

	A3-3
	The User selects all pre-defined, saved reports to publish.
	

	A3-4
	The User identifies the partner agency group as the group for publication.
	The System sets the selected report(s) as available to partner agencies.

	
	
	The System notifies the partner agency(s) of the newly available pre-defined, saved report.

Exception Flow:
3.3.7 User Initiated Action Failed

	Use Case ends
	




[bookmark: _Toc489599097][bookmark: _Toc490828583][bookmark: _Toc492028713]Alternate Flow 4: Edit a Pre-defined, Saved Report
	Flow Scenario: 
	A PRD System Administrator is editing a pre-defined, saved report.

	Post-Condition:
	· The System updated the pre-defined, saved report with the PRD System Administrator’s edits
· The System published the updated pre-defined, saved report (s) to the appropriate user group
· The System informed the PRD System Administrator of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	PRD Administrator
	CARS

	A4-1
	The User selects the Edit Pre-defined, Saved Report option.
	The System presents the list of editable reports.

	A4-2
	The User selects the report to edit.
	The System presents all editable report fields.

	A4-3
	The User edits the report.
	The System validates the entered edits.

Exception Flow:
3.3.8 Data Field Validation Failed

	A4-4
	The User selects the Save option.
	The System saves the User’s edits.

Exception Flow:
3.3.7 User Initiated Action Failed

	A4-5
	
	The System reposts the edited pre-defined, saved report.

	Use Case ends
	




[bookmark: _Toc487026011][bookmark: _Toc489599098][bookmark: _Toc490828584][bookmark: _Toc492028714]Alternate Flow 5: Delete a Pre-defined, Saved Report
	Flow Scenario: 
	A PRD System Administrator is deleting a pre-defined, saved report from the list of available pre-defined, saved reports.

	Post-Condition:
	· The System removed the pre-defined, saved report (s) from the available list of pre-defined, saved reports
· The System re-published the list of available pre-defined, saved reports for the appropriate user group
· The System informed the PRD System Administrator of any condition that prevented the action from successfully completing

	Branched from Flow Step #:
	1

	Branch To:
	N/A

	

	Step
	PRD Administrator
	CARS

	A5-1
	The User selects the Delete Pre-defined, Saved Report option.
	The System presents the list of pre-defined, saved reports that can be deleted.

	A5-2
	The User selects the report (s).
	

	A5-3
	The User selects the Delete option.
	The System deletes the pre-defined, saved report (s).

Exception Flow:
3.3.7 User Initiated Action Failed

	A5-4
	
	The System updates the list of available pre-defined, saved reports to no longer reflect the deleted report(s).

	A5-5
	
	The System informs the User that the pre-defined, saved report (s) was successfully deleted.

	Use Case ends
	




[bookmark: _Toc487026012][bookmark: _Toc489599099][bookmark: _Toc490828585][bookmark: _Toc492028715]Exception Flow 1: User Initiated Action Failed
	Flow Scenario: 
	The PRD System Administrator is attempting to create, publish, edit, or delete a report, but the system encounters an error that precludes the action from completing.

	Post-Condition:
	· The System informed the PRD System Administrator that the action being performed cannot be completed
· The System terminates the user-initiated action

	Branched from Flow Step #:
	4, or A1-4, or A2-5, or A3-5, or A4-4, or A5-3

	Branch To:
	N/A

	

	Step
	Registered User
	CARS

	E1-1
	
	The System encounters an error while performing the save, edit, publish, or delete action.

	E1-2
	
	The System informs the User that the system encountered a situation where the action could not be completed.

	E1-3
	
	The System notifies the SOS ITD System Administrator of the encountered data export error.

	Use Case ends



[bookmark: _Toc487026013][bookmark: _Toc489599100][bookmark: _Toc490828586][bookmark: _Toc492028716]Exception Flow 2: Data Field Validation Failed
	Flow Scenario: 
	The system is checking for any data field that will not conform to a business rule(s) and/or if a required data field is missing a value.

	Post-Condition:
	· The System informed the User that a data field has not passed a business rule(s) validation edit, and/or
· The System informed the User that required data entry fields are missing a value.

	Branched from Flow Step #:
	4, A4-3

	Branch To:
	Create = 3
Edit = A4-3

	

	Step
	Registered User
	CARS

	E2-1
	
	The System determines that a data field does not conform to a business rule and/or that a required data field(s) is missing a value.

	E2-2
	
	The System informs the User that data field values are invalid or a required field is missing a data entry.

	Use Case ends







[bookmark: _Toc489599101][bookmark: _Toc490828587][bookmark: _Toc492028717]Appendix A
Appendix A reflects an initial set of CARS system reports.

	Report Name
	Report Name
	Report Name

	Campaign party report
	Lobbying directory change report
	Daily lobbying activity report

	Candidate report
	Lobbying firm report
	Placement agent (PA) report

	Coalition report
	Lobbyist employer report
	Individual lobbyist report

	Committee report
	Lobbyist report
	Elected official’s report

	Contributor report
	Major donor (MD) report
	Officeholder report

	Proposition report
	Daily campaign finance activity report
	Slate mailer organization (SMO) report

	Report on entities that have reported independent expenditures
	Special filings campaign finance activity report
	Independent expenditure committee (IEC) report
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